
Strengthening the Student Portfolio System

Best Practices and Avoidable Blunders



• All students must have a portfolio, in paper or electronic form, which 

is reviewed and updated on an ongoing basis, at least every 90 

calendar days. 

• Mastery of the standards and benchmarks and following test 

publisher’s guidelines that includes sufficient intensity and duration 

of instructional hours, helps the instructor determine when a student 

has made ample progress to administer a standardized 

assessment. 

• Only the results of standardized assessments may be used to 

document level completion in the State Aspire database system.

Student Portfolios – Assessment Policy (500) 



**Standardized test scores cannot be kept in the student portfolio. 

They are to be kept in the Administrative folder only.**

Student Portfolios – What’s inside? 



What’s the use? Where’s the value? 

Portfolios should be used to:

• Create a student-centered 

approach to monitoring and 

evaluating their own work and 

achievements.

• Determine students’ progress in 

achieving standards and 

benchmarks.

• Provide a method for collecting 

samples of student work, 

monitoring progress towards 

instructional goals, helping to 

determine posttesting needs.

Portfolio Perks:

• Allows for collaboration with 

instructor

• Gives a holistic picture of the 

student vs. results from a 

standardized test

• Useful in selecting standards 

and benchmarks when planning 

lessons and monitoring lesson 

effectiveness

• Helps student develop goal 

setting habits, self-reflection, 

and ownership of their education 



What’s Already Out There?

Don’t Reinvent the Wheel
• The PDN Staff has created and shared a lot of great materials that will help make this 

process easier

• Are you using ohioaspire.org?  The TRC?  There are resources directed at students and 

teachers based on each ABE/ASE Level.  Lessons on the TRC have assessments attached.

• Similar resources will be developed once the new ESOL standards are adopted and adapted.



Phases of Portfolio Development

• Organizing and 

Planning

• Understand purpose 

and process

• Collecting meaningful 

artifacts and products 

reflecting goals and 

standards

• Context and content

• Metacognitive 

reflections

• How do I select 

items? How do I 

organize items? How 

will the portfolios be 

maintained and 

stored?

• Do my selections reflect the 

criteria and standards 

identified for evaluation?

• Why did I include 

this work? 

• What does this 

work show that I 

have learned?

Getting Started Checking Progress Looking Back



Student file Admin file

Individual Learning Plan (ILP) that 
includes: 

• Student Name, Teacher Name/Site Name, 
Date 

• Instructional implications from learning 
styles inventory 

• Instructional implications from LD screenings 
(if applicable) 

• SMART goals 

Student work to document beginning, 
progress toward and mastery of 
standards and benchmarks. 

Aspire Student Forms 

Standardized Test Scores 

Release of Information Forms 

Screenings and Inventories 

• LD screening and Learning Styles 

Inventory 

Any student-identifiable information 

Aspire Portfolio System



Tools for Assessing your student portfolios

• Aspire Portfolio rubric

• Instructor Portfolio Policy Reflection & Ideas

Aspire Portfolio System

What are some tools for assessing portfolio content?



Aspire Portfolio Rubric – guide for 
assessing portfolio content



Instructor Portfolio Policy Reflection & Ideas –
instructor guide for evaluating phases of portfolio 
development



What are some of the implications for classroom 

practice? 

• Mutually set goals with students. 

• Encourage students to engage in self‐reflection and 

self‐regulated learning. 

• Give effective feedback to students that helps students 

recognize the next steps and how to take them. 

• Set and celebrate milestones and landmarks with students. 

• And most importantly you want always to be confident that 

every student can improve.

Aspire Portfolio System



Steps for a successful conference with learners

• Let the learner take the lead to introduce his/her work.

• Know the student’s work, have his/her portfolio ready.

• Be patient, respect silence, let the learner speak.

• Look for the teachable moment, focus on 1 or 2 areas.

• Keep it short, use a timer.

• End with a few action items.

Aspire Portfolio System

TEAL, Teaching Excellence in Adult Literacy, Formative Assessment: What Is It? Why Is It Important?



Examples – Warren Co.



Customized ILPs



Standards-

based 

lessons can 

be created to 

address the 

benchmarks 

across 

levels.



Incorporating 

additional types 

of goals into the 

ILP is another 

option to 

increase goal 

setting habits in 

students.



Incorporating 

additional types 

of goals into the 

ILP is another 

option to 

increase goal 

setting habits in 

students.



Examples – Pike County

We arrange the 

binders alphabetically 

by last name so 

students can find theirs 

easily. 

Portfolio Binders are 

uniform for all 3 Centers

Pike – 1



All binders have the same four 

colored pages in the front to complete 

at New Student Orientation. 

1. Cover Page with information about 

program (Gray)

2. Student Rules of Conduct (Yellow)

3. Learning Styles Inventory (Blue)

4. Individual Learning Plan (Green)

Portfolio Binders are 

uniform for all 3 

Centers

Pike – 2



Pike – 3

Individual Learning Plan 



Benchmark /Lesson Plan Binder –

Uniform for all 3 centers

Binder of lesson plans that are aligned to the benchmarks. Draw from this 

to create ILP and to assign lesson from textbooks and the computer. 

Pike – 4



Assignment sheet 

pre-filled in for a 

textbook used to 

monitor and track 

a student’s 

progress 

Pike – 5



Assignment 

sheet pre-filled in 

for a textbook 

used to monitor 

and track a 

student’s 

progress 

Pike – 6



Canton Aspire uses 

assignment sheets to 

monitor completion of goals 

and activities in their 

program.



Wayne County CC ILCP uses the 
Aspire standards to guide 
instruction and document growth in 
student portfolios.



Supplement assignments as needed with lesson plans 

and other textbooks from the benchmarks binder and 

track the student’s work with blank assignment sheets 

Pike – 7



Course Outline 

from Career 

Pathways Bridge 

Program Syllabus 

that the student 

used to keep track 

of progress

Pike – 8



Learner Progress Report – Edmentum 

Pike – 9



Pike – 10

Early Post-Test 

Authorization 

Form signed 

by the director 


